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5 Lenox Way	

San Francisco, CA 94127  
Phone: (415) 759-2846	

sch876@sfusd.edu	
	

Welcome to West Portal Elementary School! We hope your family will feel	at home here.  
In this booklet, you’ll learn about the educational programs  

and community events that make our school special.  
Please join us in supporting our students, teachers, and staff throughout the year.	

westportalschool.com
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West Portal Mission 

Our mission is to use current research-driven practices to: 

1. Collaboratively create a kind, caring, and inclusive learning 
community. 

2. Ensure every student approaches challenges with a growth  
mindset and has a strong social-emotional foundation. 

3. Provide learning that is student-centered, joyful, and  
equitable for all.  

	

	
	

The primary goal of West Portal 

Elementary School is learning. Our 

students, staff, and parents act to  

create a school environment that 

encourages children to learn. Beginning  

in kindergarten, West Portal students  

learn to treat members of their community 

with kindness and respect. We have a long 

tradition of excellence and a proud history 

of serving each member of our general 

and Cantonese immersion education 

programs, winning local and national 

recognition as a model school for inclusive 

education and excellence in education. 

Together, we help our outstanding  

school stay strong, and grow. 
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Did you know? 
Fun facts about West Portal Elementary School 

 

At 596 students, we are the fourth largest K-5 elementary school in the SFUSD. In 2014, we were honored to  
be named a California Distinguished School. Our past principal, Will Lucey, received the 2013 Mayor’s 
Principal of the Year Award.	

Our two-way Cantonese Immersion Program (CIP) was the first in the United States and became a model for 
many other SFUSD schools. About 2/3 of our students are enrolled in the General Education program, and  
1/3 are enrolled in the CIP. Our Parents Club serves both programs to encourage a unified school community.	

Our robust outdoor education and garden area is built on a former parking lot. Be sure to stop by in the 
morning to meet our resident chickens!	

We hold bi-monthly assemblies on Yard 1 to talk about community, recognize Bucket Fillers (good citizenship), 
celebrate birthdays, and sing together.	

Because parents and guardians are our most valuable resource, we include each and every one in the West 
Portal Parents Club. Your Parents Club membership is free-of-charge and starts when your child begins at 
West Portal.	
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What our community says about West Portal 

What is one thing you really like about West Portal? 

“All my teachers make learning fun.”   ~ Hayden, student  

“We have a great principal!”   ~ Kieran, student 

“I get to play handball at recess.”   ~ Mason, student 

“I like recess and I like my teacher.”   ~ Daniel, student 

“My favorite thing is learning new things.”  ~ Elle, student 

“I like West Portal because of its fun teachers, and all the extra classes like Music, Gardening and PE!”  
 ~ Taye, student 

“I appreciate how the warm community of teachers, parents, and staff makes this big school feel like a small 
one.” ~ Paige, parent 

“It takes a village to raise a child. At West Portal it is all about collaboration between parents, teachers and 
staff helping to educate our kids.”  ~  Helen, parent 

“I love our community built around supportive parents, nurturing staff, and amazing princiPAL.”  ~ SooMee, 
parent 
 

What was your favorite part of kindergarten at West Portal? 

“Perceptual motors and learning to read.”   ~ Hayden, student  

“Making new friends.”   ~ Kieran, student 

“I learned to read.”  ~ Mason, student 

“I like learning and playing with my friends.  ~ Daniel, student  

“Playing with my friends”  ~ Elle, student 
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How to prepare for the first day of school 
August 21, 2017	

Kindergarten drop-off	
On the first day of school, please line up with your child before 8:40 am in the appropriate area. (Yard 1 for 
Rooms 14, 15, and 17 or in front of the classroom doors of Rooms 3 and 4). Parking can be challenging, so 
plan extra time. (See	p.17 for information about parking).	

Backpacks	
Please provide your child with a backpack. It should be large enough for a lunchbox if you send lunch daily 
or a sack lunch on field trip days, a weekly homework folder, the weekly “Thursday Folder” (both 8.5” x11”), 
and a library book. It should also have room for extra clothing. 

Labeling belongings	
Please put your child’s name on his or her belongings including lunch box, backpack, extra clothing, snack 
and water bottle. Lost belongings are collected in the two cabinets next to the boy’s bathroom near Yard 2. 
Please check the cabinets frequently for lost items. Unclaimed items will be donated to charity on the first 
Monday of each month. 
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How to prepare for the first day of school, continued	

August 21, 2017 

Dress code	
There is no uniform at West Portal. We recommend clothing that will help your child feel comfortable and 
ready to learn. We suggest footwear be safe and practical for the paved play yards.	

School supplies	
You don’t need to send supplies to school with your kindergartener. General classroom wish lists will be 
available online at the start of the school year. Your child’s teacher will provide an additional wish list at Back 
to School Night in September, and at later times in the year, if necessary.	

Bus schedule	
SFUSD offers limited bus routes to and from West Portal Elementary. For information on current times and 
stops, visit	https://drive.google.com/file/d/0B8AG7EK9id3dMnVxQXd3cHZtalE/view 

Teacher assignments	
Teacher assignments will be available the Friday before the first day of school. All kindergarten teachers will 
attend Kinder Fun Day, so please plan to come to that event to meet other new students and families, and 
your child’s teacher, before the first day of school.	

Extended childcare	
School begins at 8:40 am and ends at 2:30 pm for kindergarteners through	3rd grade (4th and 5th grades 
end at 2:40 pm). Please arrange for your child to be picked up promptly. If you are interested in extended 
childcare before or after school, please see page 15.	

Immunization paperwork	
Please turn in your School Health Form, signed by your pediatrician, to the front office. It should be submitted  
by the first week of school. The form was sent to you, and is also available through either the SF Unified  
School District website (link below) or at West Portal’s front office.  
http://www.sfusd.edu/en/assets/sfusd-staff/enroll/files/2014-15/sf_school_health_form_03-05-14.pdf 

Emergency cards	
Parents are required to fill out emergency contact cards during the first week of school. Please list at least 
two other people who are authorized to act on your behalf and can be reached during the day. Please also 
include the names of all people (18 years of age or older) authorized to pick up your child on this card. If 
there are any changes during the year (new phone numbers, medi-cal information, etc.), it is important to 
update your child’s card. If your child needs ongoing prescription medication, please see the medication 
information on page 7.	
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What to expect in the classroom and during the school year 

What to bring to school	
The general rule is to leave toys, games, hats, sunglasses, money, and personal electronic devices 
(including cell phones) at home. Your child’s possessions will be protected, arguments will be prevented, and 
school time will be learning time. On special occasions, a teacher may give permission to bring money or a 
show-and-tell item to school.	

Snacks	
Morning snack breaks are built into the daily classroom schedule. Please provide your child with a healthy 
snack every day, and avoid items like potato chips, sugary treats, or soda.	

Water	
Please ask your child’s teacher if you should send a water bottle for use in the classroom. Filtration fountains 
are available in the main building.	

Lunch	
Lunches are available and eaten together in the cafeteria every day. A menu is published once a month. 
Cost for meals is listed in the meal application forms. The school lunch menu will offer two different entrees 
every day to choose from; there will be at least one vegetarian option every day. Please contact Debby 
Ragan in the cafeteria for questions about the menu or signing up and paying for school lunches. Accounts 
can also be paid for online at mealpayplus.com.	

You may also pack a healthy lunch for your child.	

Each student will receive a meal form from the SF Unified School District.	Please complete and return this 
form even if you think you do not qualify for free/reduced lunch or want school meals. Only one application is 
needed per family; please include all children who attend the SFUSD on the application. Lunch applications 
are now online: https://schoolmealapp.sfusd.edu. This application is EXTREMELY important to West Portal 
Elementary (it affects our school funding), so please register online OR return the hard copy to the school. 

Restrooms	
Most kindergarten classrooms have a restroom. (Room 14 does not.) For grades 1-5, students use the hall 
bathrooms with their class or with a pass.	

Personal storage	
Our classrooms provide cubby areas and/or backpack and coat hooks for each child. Extra (labeled) clothes 
should be stored in your child’s backpack.	

Supply/toy donations	
Donations of appropriate toy and educational supplies are always welcome. Please ask your child’s teacher 
about what’s needed or useful. Your child’s teacher will supply a wish list of needed classroom items on 
Back to School night.	

Contacting the classroom	
To contact your child’s teacher immediately during the day, please contact the front office at (415) 759-2846 
for assistance. Your child’s teacher will also provide an e-mail address for less urgent matters.	
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What to expect in the classroom and during the school year, continued 

Medication	
If your child is in need of temporary or ongoing medicine, please fill out a	required form available at the front 
office. Prescription medication administered at school also requires a doctor’s written instructions and 
signature. All medications for onsite administration must be kept in the front office where they will be secure. 
Please take home all medications before the start of summer recess. 

Rest/quiet time	
Kindergarteners at West Portal Elementary participate in daily rest/quiet time of 15-20 minutes after lunch.	

Curriculum	
Each teacher has an individualized daily curriculum, and all teachers in a grade level coordinate to ensure 
consistency. Schedules are displayed in the class-room. Teachers may send home newsletters about recent 
classroom studies.	

Homework	
Kindergarteners are introduced to homework as a foundation for good academic discipline. Homework 
assignments are due weekly on Fridays. Children are advised to work on assignments each night over the 
course of the week, not all at once.  Homework typically includes worksheets or SFUSD workbooks as well 
as a reading log.	

Weekly education outside the classroom	
In addition to the classroom curriculum, each kindergartener receives weekly visual arts instruction for 12 
weeks in the fall, weekly garden and outdoor science instruction for 12 weeks in the spring, and weekly 
music, library, and physical education instruction year round.	

Attendance	
School begins promptly at 8:40 a.m. Please arrive on time to line up with your class on the appropriate yard.	

SFUSD attendance policy	
Your child is allotted a total of 3 unexcused absences for the school year. After three unexcused absences 
the SFUSD will issue a letter of truancy and additional letters for subsequent absences. To avoid receiving 
these letters please call the school to inform us that your child will not be at school and turn in a written note 
for absences. Valid (excused) absences are: the student’s illness, quarantine, doctor’s visits, and funeral 
services for members of immediate	family.	

New SFUSD tardy policy	
All students who do not arrive in class on time will be marked tardy. The new standard is: Tardy (1-29 
minutes) and Tardy 30+ (30+ minutes). Tardies will now be a part of student's’ permanent truancy records. 
Students arriving after 8:45 am must pick up a pass in the main office on the 2nd floor before transitioning  
to class. 
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Great ways to help your child learn and succeed during the school year: 

Get to school on time. School starts promptly at 8:40 am. Get to bed early to help with getting to school on 
time. Read to your child every night!	

Eat breakfast. Send a healthy lunch, or enroll your child in our school lunch program. Lunch time is limited. 
Make sure your child can easily open lunch containers you send to school by practicing at home, and remind 
your child to eat before socializing or playing.	

Attend evening community events such as Movie Night, Harvest Festival and Pumpkin Patch, Read-a-
Palooza, Science Night, Art and Music Night, Open House Night, and the Spring Musical with your child.	

Get to know your child’s class by attending Back to School Night and volunteering for activities such as field 
trips and/or garden days.	

Review your child’s homework with your child before it is due. Completing the homework and returning it to 
school are your child’s responsibilities. Your responsibilities are: to provide a quiet place for study, set a time 
of day to work on homework, and help only if your child gets stuck. Please communicate with your child’s 
teacher if you notice that completing the work is very difficult for your child.	

Make time to meet with your child’s teacher during Back to School night and conference weeks.	

Join us at a Parents Club meeting to learn about how parents can and do support our students. Meetings are 
the first Thursday of every month. We provide free childcare and dinner for kids during these meetings. Also, 
support our three annual Parents Club fundraisers: the Education Fund direct appeal, Read-a-Thon, and 
Spring Auction. Money we raise pays for important programs including: music and chorus, our outdoor 
science and garden program, library time, a full-time experienced student support consultant, the Chinese 
Performing Arts Program, Spring Musical, SF Opera program, community building events, school and office 
supplies, field trip transportation, and playground equipment.	

Stay informed—check the weekly eMessage folder, e-mails, newsletters and website updates from your 
classroom and the school.	

Be positive about school and about getting an education! 
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West Portal Elementary school staff — Our Classroom Teachers 

          Kindergarten 
Sara Fu 
Stephen Yee  
Winsome So 
Jennie Lee 
David Moisl 

First Grade 
AnnieRose Fink  
Cheryl McCue / Pamela Aguilar 
Dianne_Mogannam  
Sally Ho 
Jennie Lee 

Second Grade 
Kathleen Schick / Katie Rogers  
Abby Kingan / Suzanne Vradelis 
Mary Peralta 
Jessica Ho 
Ching-Yee Way	

Third Grade	
Kristin Closek  
Johnny Hansell  
Catherine Lewis 
Jessica Ho  
Liza Choy	

Fourth Grade	
Lindsey Hendrickson  
Jen Cleary / Mariange Russell  
Clara Lu 

Fifth Grade	
Marina DeGroot  

 Chris Uskert 
Brian Van  
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West Portal Elementary school staff, continued 

Principal	
Karen (Kay) Lee	

Assistant Principal	
Andrew	(Andy)	Poon	

School Secretary	
Suki Tan	
Susan Churka-Hyde	

Cafetaria	
Debby Ragan	

Music	
Susan Appe	

Instrumental Music	
Monica Ho  
Stephen Bell	

Outdoor Garden Science	
Amy Mack 

PE	
Daniel Moroney 

Art	
Joseph Churchill  
Emma Randall	
Caroline Tremblay	

Librarian	
Clare Watsky	

Assistant Librarian	
Kathy Callaghan 	

Speech	
Michelle McDonell 
 
Recess Coordinators  

          Oliver Gomez 
           

Paraprofessionals	
Diana Mueller 
Suzanne Hughes 
Holly Baird  
Michelle Strickland  
Christine LaChapelle  
Gracie_Ma	
Helen Siu	

Special Education Teachers	
Katharine (Kate) Gessling 
Jodi Beeman 

Literacy Specialist	
Melinda Kendall 
Pam Aguilar  

Wellness Coach  
Cheryl McCue  

School Support Consultant/Student Advisor	
Phyllis Moir 
Monique Fong  

Custodians	
Claudio Moreno  
Christine Chen	

GLO After School Program Director	
Raquel Lopez-Monroy	

Physical Therapist	
Melanie Stoker	

Occupational Therapist	
Nicola (Nikki) Robertson	

Psychologist	
Christina Garland	

Social Worker	
Amy Seff 
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Our Principal 

Ms. Karen (Kay) Lee has worked in education for a little over a decade. She graduated 
from UC Berkeley’s Principal Leadership Institute (PLI) and is honored to be the	Principal 
at West Portal. She loves to work with	youth and implement a rigorous and holistic 
curriculum to prepare her students for the 21st century. Besides having	worked in CA 
public schools, she’s also taught at international schools in Shanghai, China and Puebla, 
Mexico. Ms. Lee speaks Cantonese, Mandarin, and Spanish. She values an inclusive and 
welcoming environment, building strong relationships with the community,  and working 
together as a team. She looks forward to another great school year at West Portal! 

 

Our Assistant Principal 
Mr. Andrew (Andy) Poon was appointed Assistant Principal of West Portal Elementary  
in the 2016-2017 school year. He possesses over 20 years of educational experience 
spanning grades K-8 with a specific concentration in English as a Second Language, 
literacy intervention, early enrichment opportunities for children and technology. His most 
recent administrative experience has been shaped by 10 years of successful leadership 
as the principal of Sutro Elementary. He is  elated to bring his skills as an educational 
leader to your children’s school and to work with you as a partner in education to ensure 
your child’s success. 
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Chinese Immersion Program (CIP) at West Portal 

 
 

All CIP students are expected to meet or exceed academic content standards and performance standards in 
English. In addition, the students are expected to develop bicultural competence while becoming bilingual 
and biliterate. CIP teachers use many second language acquisition techniques and a vast repertoire of 
instructional strategies as they cover the curriculum. Opportunities to speak, listen, read, and write are 
provided throughout the school day in order to facilitate language development in both English and Chinese. 

Chinese is used in teaching math, science, and social studies from Kindergarten through the Third Grade. 
Instructional time in English is increased at the Fourth and Fifth Grade levels. 
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Facts about our Chinese Immersion Program 

Achieving excellence	
West Portal’s Chinese Immersion Program was founded by parents in 1984. As a SFUSD Model School, 
educators and representatives from various academic institutions visit, observe, and learn from our 
exemplary program. Our students rank among the District’s top performers. Current School Accountability 
Report Cards and standardized test scores are posted online at www.SFUSD.edu	

Staff	
All of our teachers are native Chinese speakers with years of experience in immersion education. As a team, 
teachers and administrator create a caring, stimulating and supportive environment for children to learn.	

Student population	
We have a diverse student population in our Chinese Immersion Program. Our students come from English- 
speaking, Chinese-speaking, bilingual, and multilingual families.	

Mandarin Curriculum	
While Cantonese is the target language, Mandarin is also being introduced at an early age. In First Grade, 
teachers introduce Mandarin through songs. In Second and Third Grades, teachers provide enrichment 
activities in Mandarin and introduce Pin Yin (official phonetic system) through songs. In the fourth and fifth 
grades, teachers provide weekly Mandarin lessons using the District adopted Mandarin curriculum.	

Parents participation 
Our students thrive academically and socially while their families feel connected to our school community.	

Parents are our most valuable and important resource. Their involvement is vital to the success of the 
Chinese Immersion Program. Volunteers help in the classrooms, work on special events such as the Lunar 
New Year Parade, and participate in the West Portal Parents Club. Their fundraising efforts help purchase 
supplementary materials and staff the various school programs.	
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Staying connected at West Portal Elementary 

Communication between school and home is vital to a successful school program. We strive to meet 
the different needs of our families, and we offer a variety of ways to stay up-to-date.	

Weekly eMessage folders	
Each week an email is sent to families with a link to the weekly eMessage	folder. Key information about the 
West Portal community are included in this message. To stay informed, please be sure to provide email 
addresses for all parents/guardians in the paperwork that you will receive on the first day of school.	

Website: www.westportalschool.com	
Check frequently for information, updates, and calendar dates. You can also subscribe to our website google 
calendar to personally receive information about school events.	

Thursday folders	
Though we do our best to stay “green” by using electronic communications, some items (e.g. permission 
slips) still require paper. Please be sure to check your child’s folder each Thursday and return the folder to 
school on Friday. 

Tea Time with Ms. Lee 
The last Tuesday of each month Ms. Lee will hold space for families and community members to discuss 
and learn more about what exciting things are happening at West Portal. Examples of topics can include, but 
are not limited to: socio-emotional skills, homework help, reading with your child, technology, wellness.  

Room emails	
Shortly after the school year begins, classroom emails will be set up (format example: 
room4@westportalschool.com). This email can be used to communicate with all families who have agreed to 
share their contact information. Teachers will not receive these emails. Please contact 
tech@westportalschool.com if you do not have classroom e-mails by the end of the first month of school. 

West Portal Parents Club monthly meetings	
Parents Club meetings are held the first Thursday evening of each month	from 6:00 pm - 8:00 pm. All 
parents and guardians are considered members of the Parents Club and are invited to the monthly meetings. 
We provide free childcare and dinner for kids (and sometimes adults).	

Bi-monthly school assemblies	
Every other Friday, students, teachers, staff and family members gather in Yard 1 for a school assembly. At 
this community building event, we hear important school announcements and celebrate school programs, 
good student citizenship, and monthly birthdays. Read the monthly calendars in the eMessage folders and 
website google calendar for details about assembly dates.	

Bulletin boards	
There are two main bulletin boards at West Portal where school and community information is posted:	
• Outside of the main office	
• In the hall outside of the library	

Facebook	
“Like” our school on Facebook at https://www.facebook.com/WestPortalSchool 
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Extended care and weekly enrichment programs 

 

GLO (Growth and Learning Opportunities) (on-site)  415-242-8641	
http://www.gloinc.org	
GLO offers childcare before school beginning at 7:00 am, and after school until 6:00 pm. For over thirty 
years, GLO’s teachers have supported children in the process of learning by working alongside them, 
guiding them, and supporting them to inquire about what interests them and how the world works. GLO 
provides academic support and program enrichment, with the goal of teaching independence by developing 
skills related to problem solving, creativity, independent thinking, and cooperation.	
Contact Site Coordinator Raquel Lopez-Monroy for availability 	

The following after care options that are not affiliated with the school are also available and used by  
West Portal families:	

All Stars Mandarin at West Portal (on-site)  415-610-5956	
www.allstarsmandarincenter.com  
Pick up from classrooms	
Hours are Monday-Friday from 2:50 pm to 3:50 pm with extended care from 4:00 pm or 6:00 pm	
Contact: Angela Fu by phone 415-928-9381 
Email: allstarsmandarincenter@ gmail.com 
Register online at: www.allstarsmandarincenter.com  
Beginner, Intermediate, and Advanced Level Classes	

SF Rec & Park — West Portal afterschool enrichment  415-753-7038	
West Portal Playground on Lenox Way	
Pick up from school	
Hours are from after school to 5:30 pm.  
Register online at www.sfreconline.org	
After school program includes homework assistance and recreation activities such as sports, group games, 
arts and culture, and community exploration. 
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Extended care and weekly enrichment programs, continued 

SF Rec & Park — JP Murphy afterschool enrichment 415-242-5647	
JP Murphy Playground on 1960 9th Ave, San Francisco, CA 94116 	
Pick up from school	
Hours are from after school to 5:30 pm Register online at www.sfreconline.org	
After school program includes homework assistance and recreation activities such as sports, group games, 
arts and culture, and community exploration.  

Little Opera (on-site)	
Register/More Information: littleopera.org 
Questions/Scholarship Application: contact Erin Bregman at erin@littleopera.org  
Students will work with professional artists to write, compose, stage, choreograph, rehearse, and perform an 
original micro-opera. No previous theater or music experience is necessary.	
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Parking for Arrival and Dismissal 

West Portal Elementary is bordered by several busy streets and a traffic circle. Starting in 
2017-2018, Lenox Way will be used for morning car valet for grades 1-5 only and 
afternoon car valet for grades 3-5 only.  KINDER FAMILIES: DO NOT DRIVE OR PARK 
ON LENOX WAY. 	

Morning Arrival 
Yard supervision begins at 8:30 am every morning. If you need supervision earlier that 8:30 am, GLO offers 
fee-based onsite morning childcare. 

Kinder families bringing their child to school for the 8:40 bell must legally park on a neighboring street and 
walk their child  to the classroom lineup or to the schoolyard for supervision after 8:30 am. Kinder children 
(even Kinder children with older siblings)  may not be dropped off in the valet line on Lenox.  

 

Recommended side streets for legal  parking:  
•  Montalvo Ave. 
•  Kensington Way 
•  Granville Way 
•  Allston Way 

Afternoon Dismissal 
Kindergarten children are dismissed at 2:30 pm 
from their classroom. Children in afterschool 
programs will be collected by program staff. 
Families picking up their child at 2:30 pm must  
legally park on a neighboring street and proceed 
to the classroom. Kinder children may not be 
picked up in the valet line on Lenox. 

Neighborhood Safe Parking Guidelines 
•  Park legally on neighboring streets. 
•  Do not block fire hydrants or other red zones 
•  Do not park in the bus zone on Claremont Ave 
•  Do not block driveways 
•  Do not block the crosswalk 
•  Do not double park anywhere 
•  Always cross in the crosswalk 
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Mark your calendars to attend some (or all!) of these fun school and 
community events: 

Bi-monthly School Assembly (TBD) — held at 8:45 am in Yard 1, this is an all-school celebration of 
monthly birthdays, students of the month, important announcements, and singing with our music teacher, 
Miss Susan.	

August	
Kinder Fun Day (8/19/17) — meet incoming kindergarten students and their families, as well as some who 
graduated kindergarten last year. Classroom assignments will be available so this is a great opportunity to 
meet your child’s teacher before the first day of school.	

First Day Tea with Ms. Lee (8/21/17 )— After morning drop-off come to the auditorium for tea, pastries and 
a welcome from Ms. Lee and the Parents Club board. This is a great opportunity to meet other parents  
as well.	

September	
Back to School Night (9/7/17) — join your child’s teacher in the classroom to learn more about what to 
expect in the coming year.	

Movie Night (TBD )— join us to eat pizza and popcorn and watch a movie on our new big screen.	

School Camping Trip (9/29/17-10/1/17 )— started in 2013, our annual camping trip gives	families and 
students from all grades the chance to meet for a weekend of outdoor fun and campfire camaraderie.	

October	
Harvest Festival and Pumpkin Patch (TBD) — fall is a perfect time for an all-school carnival, complete with 
fun game booths, good food, visits from the local police and fire departments, and a fully-stocked pumpkin 
patch for your Halloween needs.	

November	
Fall Parent/Teacher Conferences (TBD)	

Read-a-Palooza (11/8/17 )— to kick off our annual our annual Read-a-Thon fundraiser, this evening event 
includes book swaps, expert reading tips, and fun word games. 
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Mark your calendars to attend some (or all!) of these fun school and 
community events, continued: 

December	

January 
Maker Fair / Playground (TBD) — A hands on Saturday full of making projects. 

February	
Chinese Performing Arts Program (CPAP) performs in the Lunar New Year	Parade (2/24/18 )— watch 
from the parade route in downtown San Francisco or the live television broadcast as West Portal’s award-
winning Chinese Performing Arts Program delivers an inspiring show. 

March	
Spring Parent/Teacher Conferences (TBD)	

Spring Auction (3/10/18 )— participate in the online auction and purchase your tickets for a fun evening of 
music and mingling with other West Portal parents at our annual fundraising extravaganza. 

April	
Bike to School Week (TBD) — encourage movement through the outdoors. 

Art and Music Night (TBD) — peruse a gallery of visual art works created by our students and celebrate the 
Music Makers program in an all-school performance led by the talented Miss Susan. 

Open House Night (TBD) — visit your child’s classroom and see a presentation about what he or she 
worked on and learned this year.	

May	
Spring Musical (TBD) — join us for an all-school, inspirational performance of song, dance, and theater.	

Field Day (TBD) — celebrate games and movement in our wide open play yards.  

Kinder Promotion — your children will be kinder grads and old pros before you know it!	

For a full calendar of the school’s events go to http://www.westportalschool.com/calendar to subscribe to 
West Portal’s Google calendar.	
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The West Portal Parents Club (WPPC) 

 

The mission of the West Portal Parents Club is: 

● to promote and enrich the quality of education 
● to develop a closer connection between school, home, and community 
● to raise funds for school programs 

Because we believe parents and guardians are our most valuable resource, we invite all to join our Parents 
Club. Your membership begins, free-of-charge, when your child enrolls in the school. In addition to our 
monthly meetings, we host several community building events throughout the school year. Please join us 
and learn how we “treat the education of the next generation as the most important shared responsibility of 
the entire school community.”	

Like all schools, West Portal must raise money necessary to supplement our District funding. Each school 
year, we limit our activities to just three major fundraisers:	
• Education Fund direct appeal	
• Read-a-Thon	
• Spring Auction	

The easiest way for us to raise funds is through a direct request to the parents. A donation letter will go out 
once in the fall and again in January (our Red Envelope Drive). Our goal is 100% participation. If every 
family can give, whether it’s a little or a lot, we can help West Portal continue to be an excellent school. We 
make it as easy to give as possible, including in monthly payments. Please look for the Annual Education 
Fund Direct Appeal letter, and give what you can. 
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Programs funded by the West Portal Parents Club 

The Parents Club is proud that the funds we raise supports the following programs that greatly benefit  
our students:	

Music Makers	
Lead by the incomparable Miss Susan Appe, Music Makers is a year-round, weekly program for all West 
Portal students. Miss Susan teaches children to understand music from the inside out using the universal 
building blocks of rhythm and sound. Students listen to and analyze many types of music, and experiment 
with composition, song writing, dance, and instrument making. Miss Susan is passionate about her work:  
“My most important goal with the kids is to give them a way to feel powerful in the world, and to tell their story 
through music. I enjoy teaching a fun, physical, culturally relevant, and	dynamic music class.”	

Garden Science	
We all agree that connecting with nature benefits our students. Our outdoor classroom changes students’ 
perspective on learning activities, enables direct investigation of biology and physical sciences, 
demonstrates where food comes from, and enables understanding what is good for the planet. Our Garden 
Science Program is led by the talented Garden Coordinator, Amy Mack, and supported by a dedicated and 
creative group of teachers, staff, and parents who are helping to transform a city schoolyard into an excellent 
teaching space. Stop by to see what’s growing and share ideas.	

Library	
We believe that our beautiful library should be available to students as often as possible. Our support 
ensures our library is staffed full-time throughout the year. 

Chinese Performing Arts Program (CPAP)	
The Chinese Performing Arts Program originated as part of the Chinese Immersion Program, evolving to 
extend to the entire West Portal Elementary School as a way to share Chinese cultural traditions. Since 
approximately 1990, West Portal students have participated in San Francisco’s annual Chinese New Year 
Parade. CPAP performers have consistently earned awards for their performances, which involve ensemble 
pieces by dragon and banner runners, drummers, fan and ribbon dancers, stilt walkers, and lion dancers. 
Every West Portal student willing to commit to attend practices with a positive attitude and do his or her 
personal best is invited to participate in this program. 
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Programs funded by the West Portal Parents Club, continued 

Spring musical	
Each spring, 1st through 5th grade students are invited to participate as dancers, chorus members, actors, 
and solo performers in our spring musical. An independent musical consultant and teacher and parent 
volunteers hold weekly practices, which culminate in a week of school time and nightly performances in May. 
The entire school comes together through shared song, dance, and story.	

New technology	
We work hard to equip our students with new technology to enhance their learning experience. We have 
recently outfitted each classroom with state-of-the-art Promethean Whiteboards to help our teachers create 
an engaging and interactive learning experience that helps focus student attention, create dynamic lessons, 
and foster collaboration in the classroom. Last year we purchased multiple laptops for our upper grade 
classrooms and provided funding to start a brand new computer lab.	

Social and Emotional Support	
We fund two School Support staff positions to promote good citizenship, assist classroom teachers, and help 
students and parents with the social and emotional challenges that might arise during the school day. For the 
2017-2018 school year, we are partially funding a new pilot Wellness Program for our students.	

Recess Support	
Beginning in 2015-16, we’ve funded coach support to guide the students’ recess play experience. 
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We succeed together. Get involved! 

Community involvement is critical to any successful neighborhood school.	

Participate in our school community	
We encourage you to spend time during your child’s first year at West Portal Elementary to get to know the 
school. Stay after morning drop-off to watch one of the Friday assemblies in Yard 1, come to an evening 
community event or Parents Club meeting, sign up to be a room parent, or lead a school tour. You will learn 
so much by being there and meeting other parents, school staff, and students.	

Volunteer	
There are so many ways you can use your time, interests, and talents to support our school. Whatever your 
schedule, we welcome you to participate in an array of classroom activities, fundraising, community event, or 
school support roles. For volunteer ideas, please visit: www.westportalschool.com	

Earn free money for our school	
It is easy to participate in a variety of programs that earn money for West Portal.	
• Box Tops for Education — Clip box top labels off select General Mills products for cash.	
• amazon.com — Purchase through the West Portal Parents Club website 

Local deals that support our school	
Many of these stores donate a percentage of your purchases back to the school, offer you a discount, or 
both when you mention “West Portal Elementary.”	
• Sports Basement — Sign up to be a “Basementeer” and designate West Portal Elementary as your charity.   
  Then, with every purchase at Sports Basement, you receive a 10% discount and West Portal receives 10%  
  of the profits from your purchase.	

We will provide additional information during the school year about local deals and other ways to earn money 
for the school. 

Donate time and/or money to our three fundraisers	
Education Fund direct appeal, Read-a-Thon, and Spring Auction.	

Share your ideas	
We’d love to hear your thoughts on what is working at our school and ways we can work together to make it 
better. To share your ideas, contact us at: info@westportalschool.com	
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